Identifying your Learning Objectives
This exercise should be carried out about four weeks into your placement. The purpose of this exercise is for you to identify some key learning opportunities related to your job and to set yourself objectives to achieve these. It is essential that you agree these objectives with your line manager. These objectives will cover the first part of your placement leading up to the first progress review.
	Learning Categories
	Learning Objectives*
What do I want to be able to do or improve?
	Opportunities
Where in the company/your role are the opportunities to do this?

	Technical Skills
	
	

	Working with Others
	
	

	Self -Management
	
	

	Commercial Awareness
	
	

	Personal and professional development
	
	


NB: You should aim for approximately 10 objectives overall and you must include at least 1 in each of the 5 categories.
PLACEMENT START DATE:

AGREED DATE FOR 1ST REVIEW MEETING (approx. 16 weeks from placement start date):
	Student Name
	Student signature
	Supervisor signature
	Date

	
	
	
	


Placement Year Learning Objectives – Progress Review 1
This exercise should be carried out approximately 16 weeks into your placement. You should complete parts 1 and 2 independently and then discuss this with your line manager. Your line manager should complete part 3 giving one tick per category. Part 4 should be completed by you after discussion with your manager.  Both you and your manager need to sign the document.
	Learning Categories
	1.   Learning Objectives
Taken from Exercise 1
	2.   Evidence of progress to date
What have you been doing?
	3.   Line Manager to complete
(Tick as appropriate – one tick per category)

	
	
	
	Does not meet expectations
	Meets expectations
	Exceeds expectations

	Technical Skills
	
	
	
	
	

	Working with Others
	
	
	
	
	

	Self-Management
	
	
	
	
	

	Commercial Awareness
	
	
	
	
	

	Personal and professional development
	
	
	
	
	


4.
Use this space to record any action points arising from the review meeting and any new or amended goals that you will be taking forward for the next review period.
	
	Action points/goals

	Technical Skills
	

	Working with others
	

	Self-management
	

	Commercial Awareness
	

	Personal and professional development
	


PLACEMENT START DATE:

AGREED DATE FOR 2ND REVIEW MEETING:
	Student Name
	Student signature
	Supervisor signature
	Date

	
	
	
	


Placement Year Learning Objectives – Progress Review 2
This exercise should be carried out approximately 1 month before your placement report is due. You should complete parts 1 and 2 independently and then discuss this with your line manager. Your line manager should complete part 3 giving one tick per category. Part 4 should be completed by you after discussion with your manager.  Both you and your manager need to sign the document.
	Learning Categories
	1.   Learning Objectives
Taken from Review 1
	2.   Evidence of progress to date
What have you been doing?
	3.   Line Manager to complete
(Tick as appropriate – one tick per category)

	
	
	
	Does not meet expectations
	Meets expectations
	Exceeds expectations

	Technical Skills
	
	
	
	
	

	Working with Others
	
	
	
	
	

	Self-Management
	
	
	
	
	

	Commercial Awareness
	
	
	
	
	

	Personal and professional development
	
	
	
	
	


4.
Use this space to record any action points arising from the review meeting and any new or amended goals that you will be taking forward for the final part of your placement.
	
	Action points/goals

	Technical Skills
	

	Working with others
	

	Self-management
	

	Commercial Awareness
	

	Personal and professional development
	


PLACEMENT START DATE:
	Student Name
	Student signature
	Supervisor signature
	Date

	
	
	
	


